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IOJIUTUKA OBPABOTKHU NEPCOHAJIBHBIX JAHHBIX
B ®enepasbHOM 010KETHOM YUPEKICHHH
«Anvunucrpanus balikano-AHrapekoro 6acceiiHa BHYTPEHHHX BOJAHBIX MyTeil»

(«DBY «AnmunucTpauus batikano-AHrapckoro 6acceiinay)

1.OBIIKE [TOJIOXXEHU A

1.1. TTomutuka oOpabGoTKM NepcOHaNbHBIX NaHHBIX B ®BY «Ajnmunuctpanus Baiikaio-
Amnrapckoro Oacceiina» (manee — ITonuTnka) ompesienser OCHOBHbIE NPHHIMIIBL, IEIH, YCIOBHUS
¥ crocoObl 00pabOTKH MEPCOHANBHBIX JIAHHBIX, NEPeYHU CyOBEKTOB M COCTaB 00pabaThiBAEMBIX B
®bY  «Anvunucrpanus  Baiikanmo-Anrapckoro Gacceitna»  (Hajiee —  AJMHUHHCTpalus)
MEPCOHATBHBIX JTAHHBIX, JEHCTBHS U ONEPAIlH, COBEPIIAEMBIC C IEPCOHAILHBIMY JAHHBIMH, MTpaBa
CyOBEKTOB MEpCOHANBHBIX JIAHHBIX, 4 TaKXKe COIEPKUT CBEAEHHUS O pEaTn3yeMbIX B
AJIMUHHCTpalUU TpeOOBAHUIX K 3aIIUTE MEPCOHAIBHBIX JaHHBIX.

1.2. TlonuTHKa NpHHATA ¢ LETBIO 3AIMTHI NPaB U CBOOOJ YejoBeKa W IpaKaHWHA IIPH
00paboTKe MepCOHAIbHBIX JAaHHBIX, B TOM YHCJIE 3aIMTHI IIPaB Ha HENPUKOCHOBEHHOCTL YaCTHON
JKHU3HH, JIMYHYIO U CEMEHHYIO TaliHY.

1.3. JlokanpHble HOPMAaTHBHBIC aKThl W MHBIE AOKYMEHTBI, perjaMeHTHpyIoume o6paboTKy
NEPCOHAIBHBIX JaHHBIX B AJIMUHUCTpAIMH, B TOM YUCiIe IpH uX obpaboTke B MH(OPMAIHOHHBIX
CHUCTEMAX, COAEpIKaIUX MEPCOHAIBHBIEC JIaHHBIC, pa3padaTeiBalOTCS B AJIMUHHUCTPAIMH C Y4ETOM
noJioskeHuit [lomurukn.

1.4. B TlonuTHke UCNOIB3YIOTCS CIAEAYIOIUE OCHOBHBIC TEPMUHBbIL:

B [epcoHaIbHbIE JTaHHblE — Jit00ask HHpOpMAaLKs, OTHOCIIIASACS K MPSAMO HIH KOCBEHHO
OIpEICIICHHOMY HJIU OIIpEeIe/IAEMOMY (PU3NIECKOMY JIMLY (CYOBEKTY IEPCOHAIBHBIX JAHHBIX);

- oleparop MEePCOHAIBHBIX JAHHEIX (0IlepaTop) — IOPHAMYECKOE JIMIO, OPraHU3YIoLIee U
(um) ocyuectBisiioniee 00pabOTKY IEPCOHAIBHBIX [AHHBIX, a TaKKe OIpelesstoniee Leilu
00paboTKi MNepCcoOHANBHBIX JAHHBIX, COCTAaB IIEPCOHAIBHBIX AaHHBIX, MOJUIEKAIIUX 00padoTKe,

JleficTBus (onepanyn), coRepiaeMele ¢ epcoHaILHBIMU JTaHHBIMU,



—  00paboTKa NepcoOHANBHBIX JAHHBIX — JI000€e JeHcTBHE (Omepalys) Hill COBOKYITHOCTD
JelicTBU (omepalui) ¢ MepCcOHaJbHBIMH JAHHBIMH, COBEPIIAEMBIX C HCIONB30BAHMEM CPEJICTB
aBTOMaTH3aluy Wik 0e3 ux ucnonp3oBanus. O6paboTka MepcOHANBHBIX AaHHBIX BKJIIOYAET B ceOsl,
B TOM 4HCJIe: cOOp, 3allMCh, CUCTEMATH3AIUIO, HAKOIUIEHHE, XpaHeHue, yTouHenne (0OHOBICHHE,
M3MCHEHHE), H3BJICUCHHE, MCIIONB30BaHNe, Iepeaady (paclpocTpaHeHHe, MpeJoCTaBlIeHHE,
J0CTYIT), 00e3NnYUBaHKe, OIOKUPOBAHHUE, YIAJIEHHE, YHHUTOKEHHE,

- aBTOMATH3MpOBaHHas 00paboTKa MepCOHANBHBIX TaHHBIX — 00paboTKa MepcoHATBHBIX
J@HHBIX € IIOMOILBIO CPEJICTB BHIYHCIUTEIHLHON TEXHUKH;

- pacnpocTpaHeHNe TePCOHAIbHBIX JaHHBIX — JAEHCTBHSA, HAlPaBJIEHHBIC HA PAaCKpPHITHE
NEPCOHAJIBHAIX JaHHBIX HEOIIPE/IEIIEHHOMY KpPYTy JINII;

- MPEAOCTABICHUE MEPCOHANBHBIX JAHHBIX — JICHCTBHUS, HANPABICHHBIE HA PACKpPbITHE
MEePCOHATBHBIX JAHHBIX OMPEJIECIIEHHOMY JIUITY MITH ONpe/IeIeHHOMY KPYTY JIHI;

= OJIOKMpPOBAaHHE TEPCOHAIBHBIX [JaHHBIX — BPEMEHHOE MpeKpalleHHe o0paboTku
MEPCOHANIBHBIX JIAaHHBIX (32 MCKIIIOYEHHUEM ClIyuaeB, eciu oOpaboTka HeoOXoauMma JIijis YTOYHEHUs
MIEPCOHAJILHBIX JIAHHEIX ),

- YHUYTO)KCHUE MEPCOHATILHBIX JaHHBIX — JEHCTBHS, B pe3yjbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTaHOBUTL COAEPIKAHME NEPCOHAIBHBIX JAHHBIX B HMHPOPMALMOHHON CHCTEME
NEPCOHATIBHBIX JIAHHBIX U (MJIIM) B pe3y/ibTare KOTOPBIX YHHUTOKAKOTCS MaTEpUAIbHBIE HOCHTEIH
[IEPCOHAJIBHBIX JAHHBIX;

- 00e3/IMYMBAaHNE TIEPCOHAIBHBIX JAHHBIX — JEHCTBUS, B Ppe3yjbTaTe KOTOPBIX
CTQHOBHTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHMS JIOTIONHUTEIBHON HH(POPMAIMK  ONPENEIIHTD
NPUHAIEKHOCTD IEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY IEPCOHANBHBIX JaHHbBIX;

= UH(OpMalMOHHAs CHCTeMa TIEPCOHAIBHBIX JAaHHBIX — COBOKYIIHOCTE COJEPIKAIIUXCS B
0asax MaHHBIX NEPCOHAIBHBIX MAHHBIX U OOECHEYMBAIOMIAX MX 0OpabOTKY MHQMOPMAIMOHHBIX
TEXHOJIOTHH U TEXHUYECKHX CpeacCTB,

—  TpaHCrpaHH4Has Iepeaada MepCcOHAIBHBIX JAaHHBIX — [lepeada MepcoHalIbHBIX JaHHbIX
Ha TCPPUTOPHIO MHOCTPAHHOIO TOCYAApCTBa OpraHy BJIacTW HMHOCTPAHHOTO TOCYAapCTBa,
HHOCTPAHHOMY (PM3MYECKOMY JHIY MJIH HHOCTPAHHOMY IOPHIHYECKOMY JIHILY.

1.5. OcHOBHBIE 00s13aHHOCTH A/IMUHUACTPALIUH:

1.5.1. JloyokHOCTHBIE MLa AJMHHHCTpAlMH, B O00A3aHHOCTH KOTOPBIX BXOJUT 0OpaboTka
3anpocoB W oOpaunieHuit cyObeKTOB IEPCOHATBHBIX JAHHBIX, 00s3aHBl 00ECIEUUTh KakKJIOMY
CyﬁbeKTy BO3MOJKHOCTb O3HaKOMJICHHA € OOKYMCHTaAMH H MaT€pHaIlaMH, COACPKAIHUMH HX
[IEPCOHAIbHBIC JaHHBIE, €CIIM MHOE HE IIPEJyCMOTPEHO 3aKOHOM, B COOTBETCTBHHU ¢ PeriameHTOM

pearupoBaHrs Ha 3al1pOChl CYG'beKTOB MNEpCOHaJIbHbIX JIaHHBIX.



1.5.2. AnMuHHCTpanus o0Os3yeTcss HE TpPUHMMATh HA OCHOBAHUM HCKIHOYMTEIBHO
aBTOMAaTU3HPOBAHHOH 00paboTKM pelleHHs, [OPOKIAIOIIHE IOPHAMYECKHE TMOCIEACTBHA B
OTHOILICHUU CYOBEKTOB MEPCOHATBHBIX JAHHBIX HJIA WHBIM 00pa30oM 3aTparvBarollyie UX IpaBa H
3aKOHHBIE HHTEPECHI.

1.6. IlpaBa 1 00s13aHHOCTH CYOBEKTOB ITePCOHAIBHBIX JaHHbIX.

1.6.1. B memsix 3amuThl CBOUX NEPCOHAJBHBIX JIAHHBIX, XPaHSIIUXCS B AJIMHHHUCTPALUH,
CcyObEKT MePCOHATBHBIX JTAHHBIX HMEET ITPABO:

— MOJYYUTH JIOCTYI K CBOUM ME€PCOHATBHBIM JaHHBIM;

— HOJIy4UTh UHPOPMALIKIO, KACAOIIYIOCsS 00paboTKH €ro NepcoHaIbHbIX JIaHHBIX;

— TpeboBaTh HMCKIIOYEHHS WJIM MCHPABICHUS HEBEPHBIX MWJIM HENOJIHBIX IIePCOHAIBbHBIX
JTAHHBIX;

— TOoNy4ath cBOOOAHBIM OecrmaTHBIM AOCTYN K CBOMM IEPCOHAJIBHBIM JaHHBIM, BKIIOUas
MpaBo Ha MOJIyueHHe KOMUi 1000 3arnucu, coepikalieil epcoHalbHbIE TaHHBIE,

— JOIOJHUTE ePCOHANIBHBIE JJAHHBIE OLEHOUHOI0 XapaKTepa 3asBIeHUEM, BEIPayKAIOIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

— OIpEJesiTh CBOUX MPeICTaABUTENICH IS 3ALUThI CBOUX EPCOHAILHBIX JJAHHBIX;

— TpeboBaTh COXpPaHEHUS U 3AIIUTHI CBOEH JTMYHON U CEMEHHON TalHBbI;

— 00’kanoBaTh B cyjie J00ble HenpaBOMEpHbIe AeicTBUs uiu Oe3elcTBUS AMUHUCTPALUH
npu 06paboTKe U 3aIUTE er0 MePCOHANBHBIX TaHHBIX.

1.6.2. PaboTHUKH AJMUHUCTPALIUU 00s3aHbI:

— B CIyYasx, MPeAyCMOTPEHHBIX 3aKOHOM MM JOTOBOPOM, TMepenaBaTh AIMHHUCTpAINAH
JOCTOBEPHBIE JIOKYMEHTBHI, COJICPKaIMe IEPCOHATbHBIEC TaHHBIE;

— He IMpeJoCTaBiIsITh HEBEepPHbIE MEepCOHANbHBIE J[aHHBIE, a B Clyyae H3MEHEHWH B
IIEPCOHAIBHBIX JaHHBIX, OOHapyKeHHs OINHOOK HIM HETOYHOCTeH B HHX ((hamumiusg, mecto

JKATEJIBCTBA U T. 1.), HE3aMEUTUTENIbHO COO0IUTE 00 3TOM B AJIMHHUCTPALUIO.

2. IIEJIX CBOPA TIEPCOHAJIBHBIX JIAHHBIX

2.1. IlepcoHaibHble 1aHHble 00padaThiBalOTCs B AJIMUHUCTPALIUY B LIEIAX:

2.1.1. obecneuenust codmonaenus Koncturynuu Poccuiickort ®ejpepanuu, 3aKOHOB U HHBIX
HOPMaTUBHBIX ITPAaBOBBIX akTOB Poccuiickoii denepannu;

2.1.2. perynupoBaHus TPYJAOBBIX OTHOIIECHUH ¢ pabOTHUKAMH AJIMHUHUCTPALAH;

2.1.3. HOArOTOBKH, 3aKJIFOUCHUS, HCTIOJHEHHUS U [IPEKPaIeHNs J0rOBOPOB ¢ KOHTPAareHTaMH;

2.1.4. ucronHeHHs CyaeOHBIX aKTOB, AKTOB JPYrMX OpPraHOB MM JOJDKHOCTHBIX JIMII,
HOJISKAIIMX HMCIIOJIHEHHIO B COOTBETCTBUHU € 3aKoHoJaTenbcTBOM Poccuiickoit  @eneparyu

00 UCHOJIHUTEEHOM [IPOU3BOJICTBE,



2.1.5.  OCyWeCTBJIEHMSI IIpaB W 3aKOHHBIX  HMHTEPECOB  AJIMUHUCTpAIMM B pAMKax
OCYILLECTBIEHHUs BHJIOB [ESATECIbHOCTH, MNPEIYCMOTPEHHBIX YCTAaBOM M MHBIMU JIOKQJIbHBIMH
HOPMAaTHBHBIMU aKTaMU AJIMUHUCTPALUH;

2.1.6. B MHBIX 3aKOHHBIX LEJIAX.

2.2. AIMHHHCTpalMs OCYLIECTBJIseT 0OpabOTKy NEpCOHATBHBIX MaHHBIX pPabOTHUKOB
AJIMUHHMCTPALUU U APYTUX CyOBEKTOB MEPCOHANBHBIX JAAHHBIX, HE COCTOSIIIUAX C AJIMHHUACTpAIeH
B TPYJOBBIX OTHOILIEHUSX, B COOTBETCTBHH CO CJIEYIOIIUMH TPHHIIUIIAMH:

2.2.1. oOpaboTKa MEPCOHANBHBIX AaHHBIX OCYIIECTBASECTCS Ha 3aKOHHOM M CIIpaBeIHBOI
OCHOBE;

2.2.2. o0OpaboTka NEepCOHAIBHBIX JAaHHBIX OrPAHUYMUBAETCS JOCTHIKEHHUEM KOHKPETHBIX,
3apaHee OLpPEJENIEHHBbIX M 3aKOHHBIX Lerel. He jomyckaercs o0paboTka NEPCOHAIBHBIX JAaHHBIX,
HECOBMECTHUMAa C LEJIAMHA cﬁopa MEPCOHAIBHBIX JaHHBIX,

2.2.3. He jonyckaercs oObenuHeHHe 0a3 JIAHHBIX, COJAEPIKALIUX IEPCOHAIBHbIC JTaHHBIE,
00paboTKa KOTOPIX OCYIIECTBIISIETCS B IIEJISX, HECOBMECTUMBIX MEKIY COOOI;

2.2.4. obpaboTke moanex)aT TOJBKO MEPCOHANBHBIC JAHHBIC, KOTOPBIE OTBEYAIOT IEJISIM
1x 00paboTKH;

2.2.5. couepxanue u oObeM 00pabarblBacMbIX [EPCOHATBHBIX JAHHBIX COOTBETCTBYET
3asiB/IeHHBIM LiessiM  oOpaboTtku. OOpabaThiBaeMble NEPCOHAIBHBIC JaHHBIE HE JIOJDKHBI OBITh
U30BITOYHBIMH 10 OTHOLICHHUIO K 3asBICHHBIM LEsiM UX 00paboTiu;

2.2.6. npu obpaboTKke NepcOHANBHBIX JAaHHBIX 00ECIEYMBAIOTCS TOYHOCTH MEPCOHAIBHBIX
JaHHBIX, MX JA0CTaTOYHOCTh, a B HEOOXOIMMBIX CIy4asX WM aKTyaTbHOCTh M0 OTHOIICHUIO K HEJISIM
00paboTKu MepcoHaNbHBIX JAaHHBIX. B AJMUHHCTpalMy NPUHUMAIOTCS HEOOXOUMBIE MEpbI MO0
obecleunBaeTCs MX NPUHATHE 110 YAAICHHI0O MJIM YTOYHEHWIO HEMOJHBIX MJIM HETOYHBIX
NEePCOHAILHBIX JaHHBIX;

2.2)7. XpaHeHME MEPCOHAIBHBIX JAHHBIX OCYLIECTBIsIETCS B opMe, MO3BOJISIIOLIEH
OIIPEIENNTh CyOBEKTa MEPCOHANBHBIX JIAHHBIX, HE JIOJIBIIE, YEM ATOro TPeOyIoT 1elu o0paboTku
[EPCOHANbHBIX JAHHBIX, €CIIM CPOK XpaHEHHMs IEPCOHAIBHBIX JIAHHBIX HE YCTAHOBJIEH
(denepanbHbIM  3aKOHOM, [OrOBOPOM, CTOPOHOM KOTOPOro, BbIrojONpUoOpeTarTesieM WM
HOPYYUTENIEM 110 KOTOPOMY SBJISITCS CyOBEKT IepCOHaIbHBIX JJaHHBIX;

2.2.8. oOpabarpiBaeMble IEepCOHA/IbHBIE JaHHBIE YHHYTOXKAIOTCA JHOO 00€31MUHBaIOTCA
10 JOCTIKEHUH 1ieneit oOpaboTKu MM B caydae yTparbl HEOOXOJMMOCTH B JOCTHIKEHHMM 3THX

LeNel, eclii HHOe He MPEAYCMOTPEeHO (eepaibHBIM 3aKOHOM.



3. TIPABOBBIE OCHOBAHU I OBPABOTKHU IMEPCOHAJIBHBIX JJAHHBIX

3.1. Ilomntika 00pabOTKM MEPCOHANBHBIX JAHHBIX B AIMHHHUCTPAIHH  OIpPEACIAETCS
B COOTBETCTBHH CO CJICYIOIIMMH HOPMATHBHBIMHU ITPABOBLIMH aKTaMMU:

— Tpynosoii komexce Poccuiickoit ®ejiepanuy;

— Yka3 Ilpesunenta Poccuiickoit @exepanun ot 6 mapra 1997 r. No 188 «O6 yreepxaecHuu
[lepeuns ceenennit KOHGHACHIMATLHOTO XapaKkTepay;

— nocranoiaenne IlpasutensctBa Poccuiickoit ®enepaunn ot 15 cenrs6ps 2008 r.
Ne 687 «O6 yrepxaennu Ilonoxenuss 06 0coGeHHOCTAX 06PaGOTKH IIEPCOHATBHBIX JAHHBIX,
OCYIIECTBIIAEMO# 6€3 UCII0JIL30BaHNS CPEICTB AaBTOMATHU3ALIUI Y,

— mnocranosnenue IlpasurensctBa  Poccumiickoit  ®enmepamuu ot 6 mronst 2008 .
Ne 512 «O6 yrBepxienun  TpeGoBaHMil K MAaTEPHANBHBIM  HOCHTENSM  GMOMETPHYECKHX
MEPCOHAILHBIX JaHHBIX M TEXHOJIOTHSM XPAaHEHUS TaKUX MAHHBIX BHE MH(POPMAIMOHHBIX CHCTEM
NEPCOHAIBHBIX JaHHBIX ),

— nocraHoenenue [lpasurensctBa Poccuiickoit  ®enepanuu ot | Hoabps 2012 .
Ne 1119 «O6 yrtBepkienun TpeOOBaHHI K 3aIUUTE NEPCOHATBHBIX NAHHBIX TIPH HX 06paboTke
B HH()OPMALMOHHBIX CHCTEMAX T1€PCOHATBLHBIX JAHHBIX Y,

— npuka3 Pockomuamzopa ot 05 centsiops 2013 r. Ne 996 «OG yrBepkaenun TpeGoBaHMii
M METOJIOB 110 00€3/IMYUBAHHIO TIEPCOHATBHBIX JaHHBIX Y,

— WHBbIC HOPMATHBHBIC [IPaBOBLIE aKkThl Poccuiickoit Mesiepallii U HOPMATUBHBIE JIOKYMEHTDI
YTIOJTHOMOYCHHBIX OPraHOB [OCY/1apCTBEHHON BJIACTH.

3.2. Buenax peamuszanuu monokeHuil [ToMMTHKH B AIMUHUCTpauuu pa3pabaThIBalOTCS
COOTBETCTBYIOIIHME JIOKA/ILHBIE HOPMATUBHEIC aKTHI U HHBIE JOKYMEHTEI, B TOM YHUCIIE:

— [OJIOXKEHHE O 3alTe ¥ 00pabOTKe NEPCOHANBLHBIX JAHHBIX pAGOTHUKOB AJIMUHHCTPAIHH;

— TonokeHue 00 obecreyeHUH 6GE30MTaCHOCTH IMEPCOHAIBHBIX JaHHBIX IIPH UX 00paboTke
B HH()OPMALMOHHBIX CHCTEMAX I1€PCOHATBHBIX JaHHBIX AJIMUHUCTPAIIMH;

— WHBIC JIOKAIbHBIC HOPMATHBHBIE aKThl M JIOKYMEHTBHI, DPerJaMeHTHUPYIOIIHE BOMPOCH

00paboTKH MEPCOHAIBHBIX JAHHBIX B AMUHHUCTPALIUH,

4. ObbEM U KATEI'OPUM OBPABATBIBAEMBIX [TEPCOHAJIBHBIX JTAHHBIX,
KATEI'OPMU CYBBEKTOB ITEPCOHAJIBHBIX JAHHBIX
4.1. OOBeM mepcoHalIbHBIX JaHHBIX, 00pabaThIBAEMbIX B AJMHUHHCTPAIMH, OIPEIeseTCs
B COOTBETCTBUM € 3aKOHOJaTesnbcTBOM Poccuiickoit ®enepanud U JIOKaJIbHBIMH HOPMAaTHBHBIMU
aKTamMu AJMHMHHCTpAIlMM C y4eToM 1ejedl o0paloTku NepCcOHAIBHBIX JAHHBIX, YKa3aHHBIX

B pazjyienie 2 Ilonutuku.



4.2. O6paboTka crenuaibHLIX KaTerOpHi MepCOHANBHBIX JaHHBIX, KACAIONUXCA PacoBOH,
HAIMOHAIBPHON [PHHAUICKHOCTH, NOJMTHYECKUX B3TIIAAOB, PEIMIMO3HBIX WM (HHIOCOGCKUX
yOex neHnii, HHTUMHOMN XM3HH, B AZIMUHHUCTpPALMH HE OCYHICCTBIISACTCS.

4.3. B Anmunucrpanun 06pabarhiBarOTCs [epCOHAIbHBIE JaHHBIC CIEIYIONIHX KaTeropuii
CyOBEKTOB:

—KaHIuJaTtoB, pabOTHUKOB, pPOJCTBEHHHKOB pabOTHHKOB, JIMIl, DPaHEE COCTOSBIIMX B
TPYIOBBIX OTHOIIEHUSIX ¢ AJIMUHUCTPAIIUECH;

—(u3MYECKHX JIUI] TI0 J0rOBOPaM IPAKAAHCKO-IIPABOBOIO XapakTepa, aBTOPOB Pe3yJbTaToB
MHTEJIJIEKTYJIbHOW AeSATeIbHOCTH;

—KOHTpareHToB — (U3MYECKHX JHIl, IpeJCTaBuTeNeil W pabOTHUKOB KOHTPareHTOB
(FOpPUIMYECKHX JIUIL).

4.3.1. O6bem 06pabaThiBaeMbIX NEPCOHATBHBIX JAHHEIX PAOOTHUKOB AJIMHHHUCTPALHH.

[Ipu mpueme na paGoTy B AIMUHHCTPANIO pabOTHHK CITy»KObI yIIPABIEHHS MEPCOHAIOM U
OpraHu3aiy Tpyaa oOpabaTeiBaeT ClleyIOIHe aHKETHbIE U OHOrpaduyeckue JaHHbIe pabOTHHKA:

— obmme ceenenns (@.M.0. paboTHuka, nata pOXKIEHHS, MECTO POKIAEHHS, I'PaKIAHCTBO,
obpasoBanue, npodeccus, cTaK paboTsl, COCTOSIHUE B Opake, COCTaB CEMbH, MACOPTHEIE JaHHEIE,
aJIpec MecTa JKUTENILCTRA);

— CBEJICHUSA O BOMHCKOM YUETE;

— [pyrue JaHHble, HeOOXOAUMBIE MPH MpHeMe Ha paboTy B COOTBETCTBHH C TPeOOBAHHUAMH
TPYAOBOI0 3aKOHOIaTEJILCTRA.

B naneneiinem B imuHyro kKapTouky pabotauka 110 Gopme T-2 BHOCAT CBeACHMUS:

— 0 MepeBojax Ha Jpyryro padory;

— aTTCCTAIlMH, IIOBBIIEHNH KBamu(pUKauy, podeccuoHalbHOM NEPENOAr0TOBKE;

— Harpajiax (IOOIIPeHusIX ), TOYETHBIX 3BAHUSIX;

— COUMAJBHBIX JIBIOTaX, Ha KOTOpble paOOTHHK HMMeEeT IpaBO B COOTBETCTBHH C
3aKOHO/1aTe/ILCTBOM.

[lenn 06paboTky nepcoHaIbHBIX JaHHBIX PAOOTHUKOB AJIMUHHUCTPALIHH:

— BEJICHHE KaJpOBOro y4era;

— yueT pabouyero BpeMeHu padOTHHUKOB;

— pacuet 3apaboTHOMN 11aThl PAGOTHHKOB;

— BEJICHUE HAJIOIOBOTO yUeTa;

— BEJICHUE BOMHCKOIO y4eTa;

— IIPEIOCTABIIEHUE B TOCYIapCTBEHHBIC OPraHbl PEeriaMeHTHPOBAHHOW OTUETHOCTH;

— 00s3aTeNbHOE U JOOPOBOIBHOE MEJUIIMHCKOE CTpaXOBaHHe PabOTHUKOB;

- 6p0HHpOBaHHe M OIJ1aTa OMJIETOB H TOCTHHUYHBIX HOMEPOB ])360THHKE].M;



— apXMBHOE XpaHEHHE JAHHBIX;

— cojeiicTBie pabOTHHKY B TpPYAOyCTpoHcTBe, OOYyYEHMH, INPOJABIMKCHHH 110 CiyxkOe,
I0JIb30BAHUH PA3IAUHBIX JIBIOT.

[lonyyenue m 00paboTKa NEPCOHANBHBIX JaHHBIX paOOTHMKA AIMHMHHMCTPAlMU IOJDKHBI
OCYILIECTBIIATECS UCKJIFOYMTENBHO B YKa3aHHBIX LENsX.

[TonydeHHple MnepcoHallbHbIE NaHHBbIC, HEOOXOMUMBIE JUIS JIOCTHIKCHHS BBIMICYKa3aHHbBIX
nejel, OTpaxkaroTcs B JIMYHOM Jejle pabOTHHKA B COOTBETCTBUU C TPeOOBAHUSIMU TPYJOBOIO
3aKOHOJIATE/IbCTBA 17} BHYTPEHHUX HOPMAaTHBHBIX  JIOKYMEHTax AJIIMHHUCTpAIHH,
PerIaMeHTUPYIOIUX KaApOBOE AEIOMPOU3BOJACTBO U YUET.

4.3.2. IlepcoHaybHble JaHHBIE (U3MYECKUX JHIl [0 JOTOBOpaM TI'pakJaHCKO-IIPaBOBOIO
XapakTepa, KOHTPAareHTOB — (DM3MUYCCKHX JHUI[ U IpeAcTaBUTENeH M pabOTHUKOB KOHTPAreHTOB
(FOPUIUYECKUX JIMIL).

CocraB ¥ 00bEM NEPCOHAIBHBIX JIAHHBIX YKa3aHHBIX CYOBEKTOB ONpeieisercss B
COOTBETCTBHH € BHYTPCHHHMH HOPMATUBHBIMH  JIOKYMCHTaMH AJIMMHUCTpALUH,
PErIaMEeHTHPYIOMKUMHU JEATEIbHOCTD 110 peau3aluyl YCTaBHBIX LIeJIel, OCYIIECTBICHHE CHEIOK B
COOTBETCTBMH ¢ 3aKoHOAaTenbcTBOM Poccuiickoit Penepaumu, Ha OCHOBAHUH YTBEPIKICHHBIX
(opM JOKYMEHTOR.

[{enn 06paboTku MepcoHaNbHBIX JaHHBIX yKa3aHHBIX CYOBEKTOB:

— peanu3alys yCTaBHBIX Lienel AIMHUHUCTPALINH;

— OCYLICCTBJIICHHUE YCIIYT B COOTBETCTBHH C 3aKOHOAATEIECTBOM Poccuiickoii Cbeﬂepaunu.

5. ITOPAOK U YCIIOBUA OBPABOTKU [TIEPCOHAJIbBHBIX TAHHBIX

5.1. AnMuHHUCTpaI|s MPH OCYLIECTBICHUH 00pabOTKH IEPCOHATIBHBIX ITAaHHBIX

— TpHUHUMaeT MEpbI, HEOOXOAWMMBIE MW JOCTaTOYHBIE /Ui OOECICYEHHS BBITOJHEHUS
TpeboBaHuii 3akoHOmaTenscTBa Poccuiickoit dexepannu W JTOKATBHBIX HOPMAaTHBHBIX aKTOB
AJIMHUHUCTpALMH B 00IaCTH IEPCOHAIBHBIX JIAHHBIX;

— [pPUHUMaeT I[PaBOBbIE, OPraHU3alMOHHBIE W TEXHUYECKHE MEpbl Ul 3allUThl
[ePCOHAIBHBIX JIAHHBIX OT HEMPABOMEPHOI'O WJIM CIIy4allHOTO MOCTyNa K HHUM, YHHYTOKEHHS,
U3MEHEeHHUs, OJIOKMPOBAHUS, KOMHPOBAHWS, IPEJOCTABICHHS, PACIPOCTPAHEHHUS MEPCOHAIBHBIX
JTAaHHBIX, @ TAK)Ke OT WHBIX HEIIPABOMEPHBIX JICHCTBHI B OTHOIIEHUH MEPCOHAIBHBIX JaHHBIX;

— Ha3HAyaeT JMI0, OTBETCTBEHHOE 3a OpraHm3aluio 00paboTKH MEPCOHAIBHBIX JaHHBIX B
AJIMUHHUCTpPAIMHN;

— U3J1aeT JIOKAllbHBIE HOPMATHBHEIE aKThI, ONMPEACIISIONMe NOIUTUKY U BOIIPOCHl 00paboTKH

H 3alllHUThI NEPCOHAJIBHBIX JaHHBIX B AJIMHHHCTpaLIHH;



—  OCYILECTBJIET  O3HAKOMJICHME pabOTHUKOB  AJMHUHHCTpPALMM, HENOCPEACTBEHHO
OCYILECTBISAIOMUX 00pabOTKy MNepCOHANBHBIX J@HHBIX, C TOJOKEHUAMU 3aKOHOJATeNbCTBA
Poccuiickoii ®epepaiiud M JIOKQIBHBIX HOPMATUBHBIX aKTOB AJMHUHHCTpallMK B 00JacTH
IICPCOHANBHEIX JAHHBIX, B TOM u4Hcie TpeOOBAHUSIMH K 3alllUTe HEPCOHAIBHBIX JAHHBIX, U
oby4eHune yKasaHHbIX paOOTHUKOB;

— nyOnuKyeT MJIM MHBIM 00pa3oMm o0ecreuuBaeT HEOTPAHMYUEHHBIH JIOCTYI K HACTOSIICH
[Tonurnke;

— coofIIaeT B YCTaHOBICHHOM MOpPsJKE CyOBEKTaM MEPCOHAIBHBIX JaHHBIX WIH HX
[peACTaBUTeNs M  MH(POPMALMI0O O HAIWYUM MEPCOHANBHBIX JAHHBIX, OTHOCSIIMXCS K
COOTBETCTBYIOIIMM  CyOBEKTaM, MPEAOCTABIACT BO3MOKHOCTb  O3HAKOMIIEHHS C  3THMH
IIEPCOHAILHBIMH JTAHHBIMH TP 00paIeHUH U (WIK) IOCTYIUIEHUH 3allPOCOB YKA3aHHLIX CYObEKTOB
NEPCOHANIBHBIX JAHHBIX WM MX IPE/ICTaBUTENIeH, €ClIM MHOE HE YCTAHOBJIEHO 3aKOHOAATEIBCTBOM
Poccuiickoit ®eneparuu;

— Tpekpamaer o0O0paboOTKy M  YHMYTOXKAeT IMEepPCOHAJIbHBIE JaHHBIE B  Clydasx,
IPEyCMOTPEHHBIX 3aKoHoJaTenbeTBOM Poccuiickoid ®epepanuu B 00JacTH  [EPCOHAIBHBIX
JIaHHBIX;

— COBEpUIAET MHBIE JEHCTBUA, IPEAYCMOTPEHHbIE 3aKoHOJaTenbCcTBOM Poccuiickoii
Oenepanuu B 00JaCTH MEPCOHANBHEBIX JIAHHBIX.

5.2. ObOpaboTka mnepcoHaNBHBIX MAHHBIX B AJMUHUCTPALUU OCYIIECTBISETCS C COTTACHS
CyOBEKTa NEpCOHAIBHBIX JaHHBIX Ha 00paboTKy ero MepcoHaJbHBIX JAHHBIX, €CJIH HHOE He
IpeyCMOTPEHO 3aKOHO1aTeILeTBOM Poccuiickoit Menepanuu B 00J1aCTH MEPCOHATBHBIX JaHHBIX.

5.3. AIMuHHCTpAlMs OCYIUECTBIAET cOOp, 3alKch, CHCTEMATH3alMIO, HAKOIUICHHUE,
XpaHeHue, yToyHeHue (OOHOBIEHME, W3MEHEHHWE), W3BICUEHHEe, HCIOIL30BAHUE, Iepeauy
(pacmpocTpaHeHue, IpeJOCTaBlICHHE, MOCTYI), O00e3IHYHBaHUE, OJOKHPOBAHME, YAAlCHHE
¥ YHUYTOJKEHUE NIEPCOHATIBHBIX JaHHBIX.

5.4. O6paboTka HepCOHAIBHBIX JaHHBIX B AIMHHUCTPALUH OCYIIECTBIISIETCS ClIeIyIOMMMU
crnocobamu:

— 0e3 MCHOJB30BAHUSI CPEJACTB BBIYUCIUTENLHON TEXHUKH (HEABTOMATH3MPOBAHHAS
00paboTKa IMepCcoOHaIbHBIX JaHHBIX );

— AaBTOMATH3MpOBaHHAas 00paboTKa MEePCOHAIBHBIX JAaHHBIX C IMepeiadei MoJydyeHHOR

KHbepMaHHH o HH{bOpMa]J,HOHHO-T&H@KOMM}/HHKEILLHOHH]:IM ceTsaM MM 0e3 TaKOBOIi.



6. AKTYAJIM3ALMS, UCITPABJIEHUE, YIAJIEHUE U YHUYTOXEHUE
I[TEPCOHAJIBHBIX JAHHbBIX, OTBETbI HA 3AITPOCHI CYBBEKTOB HA JIOCTVYII K
[TEPCOHAJIbHBIM JIAHHBIM

6.1. B cmyuae mpesnoctaBieHHs CyOBEKTOM MEPCOHATBHBIX TAHHBIX (DAKTOB O HEIOJHBIX,
YCTapeBIIMX, HEJOCTOBEPHBIX MM  HE3aKOHHO  TOJIyYEHHBIX  MEpPCOHANBHBIX  JIaHHBIX
AJIMMHUCTpaIiH 065S3aHO BHECTH HEOOXOJAMMBIC U3MEHEHUS, YHUUYTOKUTh HIIM OJIOKHPOBATH HX, 4
TaK)Ke YBEJIOMUTh O CBOMX JAEHCTBUSX CyOBEKTa [1ePCOHAIBHBIX JAHHBIX,

6.2. B ciydae noarBepikiaeHUs (pakTa HETOYHOCTH IEPCOHAIBHBIX JAHHBIX MEPCOHANBHbIC
JAHHBIC MOJJIEKAT UX aKTyalH3allMH ONepaTOpOM, a WJIM HEelPaBOMEPHOCTH UX 00paboTKu Takas
06paboTka 10/KHA OBITE IpeKpalieHa.

6.3. Ilpu pocTrxeHun uenedt oOpaboTKH IEpCOHANBHBIX JAaHHBIX, a TaKXKe B clydae
MCTEYEHUs: CpoKa corjacus Ha o0paOOTKy IIepCOHAbHBIX JAHHBIX WM OT3bIBA CYOBEKTOM
MIEPCOHATBHBIX JAHHBIX COrJlackHsd Ha HX 00paboTKy MepCOHAJbHBIC JaHHBIE MOJIEXKAT
YHUUTOKEHHIO, CCIIH:

—  HHOE He MPEIyCMOTPEHO JOTOBOPOM, CTOPOHOH KOTOPOro, BBIFOAOMpPHOOpeTartesnem
WK TIOPYYHUTENIEM [10 KOTOPOMY SBIAETCS CyOBEKT I€PCOHANIBHBIX JIAHHbBIX;

—  OIeparop He BIIpaBe OCYLIECTBIATE 00paboTKy 0e3 coriacust cyObeKTa MepcoOHaATbHBIX
JAHHBIX HAa OCHOBAHUIAX, IPEIyCMOTPEHHBIX DenepalbHbIM 3aKOHOM «O MEepPCOHATBHBIX JaHHBIX )
U1 MHBIMH (pefiepabHbIMU 3aKOHAMHU;

—  UHOE HE IMPEIyCMOTPEHO HHBIM COIVIAIIEHUEM MEKIY ONEepaTropoM M CyObEeKTOM
[EePCOHATBHBIX JaHHBIX.

6.4. Oneparop 00s3aH cOOOIMUTE CYyOBEKTY MEPCOHAIBHBIX JAHHBIX HJIH €r0 MPEICTaBUTEIIIO
uH(popManuio 00 OcymecTBIsIeMOil UM 00paboTKe MepCOHANBHBIX JaHHBIX TAKOro CyOheKTa I10

3arpocy nmocjaeaHero.



